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OFFICE AUTOMATION SYSTEM

(ON LEAVE SYSTEM AND BOOKING SYSTEM)

ABSTRACT

The Office Automated System 1s the system tuilt for support the company daily
operation. This project had teen done to analyze the entire problems that exist in manual
system. These concepts become more popular in Malaysia. There are 8 module in Office
Automation System include Inventory Management System, Claims Account System,
Human Resource Management System, Mailing List System, Calendar/Scheduling
System, Complaint and Suggestion System, Annual Leave Application System and
Booking System. But, in these projects, only two systems had been focused, Annual
Leaves Application System and Booking Sys’Fem. Both of system tries to reduce the
processing time required to produce status about leave application and meeting room-
booking system. Ho'pefully, both of system will help staffs to upgrade there working

values.



ABSTRAK

Sistem Automasi Pejabat dibangunkan sebagai memben sokongan kepada pengurusan
kerja-kerja pejabat sehanan. Projek 1t dilakukan adalah untuk menghuraikan semua
maszalah yang terdapat dalam sistem manual. Konsep automasi pejabat in1 juga scmakih
popuiar di Malaysia. Terdapat & medul dalam sistem 1n1 temasuklah Sistem Pengurusan
Inventoil, Sistem Akaun dan Tuntutan, Sistem Pengurusan Sumber Manusia, Sistem
Mailing List, Sistem Kalendar, Sistem Aduan dan Cadangan, Sistem Cuti dan Sistem
Tempahan. Tetapi dalam projek ini, cuma 2 sistem difckuskan i1aitu Sistem Cuti dan
Sistem Tempahan. Kedua-dua 1stem 1m cuba untuk mengurangkan masa pemprosesan
untuk menghasilkan status mengenai permohonan cuti dan tempahan bilik. Diharapkan,

kedua-dua sistem in1 membantu pekerja dalam meningkatkan kualiti kerja mereka.

Vi



